

[image: image1.jpg]



Designers, Consultants, Doers for the Visual Arts

SYSTEMS DESIGN INFORMATION FORM
	Name


	

	Address


	

	City, State, Zip


	

	Home Phone


	

	Cell Phone


	

	Work Phone


	

	Fax


	

	E-Mail


	

	Purpose of Building


	

	Renovation or New Construction


	

	Ground Break Date


	

	Anticipated Completion Date


	

	How did you find out about BearFly Designs, LLC?


	


	SYSTEM & LIGHTING DESIGN
	

	Scope of Services
	Clients Notes

	Review Architectural Drawings
	

	Meetings & Phone Conferences
	

	Budgeting
	

	Site Surveys
	

	Hanging Position Design
	

	Power Distribution Design
	

	Specifications:
	

	  Control
	

	  Dimming
	

	  Fixtures
	

	Design Drawing Sets
	

	Coordinate Bid Process
	

	Installation Supervision
	

	Commissioning Supervision
	

	Lighting Focus & Programming
	

	Creation of Documentation
	


	SYSTEMS INTEGRATION
	

	Scope of Services
	Clients Notes

	Research Equipment
	

	Coordinate Vendors Work
	

	Review Drawings
	

	Meetings & Phone Conversations
	

	Installation Supervision
	

	Onsite Testing
	

	Onsite Commissioning
	


	PROJECT COORDINATION
	

	Scope of Service
	Client Notes

	Establish & Maintain Team Directory
	

	Establish & Maintain Coordinated Calendar of Milestones & Deliverables
	

	Reporting of Progress & technical Meetings
	

	Coordinate Bid Process
	

	Onsite Supervision throughout entire Project
	

	Coordination of Punch Lists
	


Bearfly Designs, LLC 32 Gayhead-Earlton Road Earlton, NY  12058
518-731-3344 (voice) - 518-731-3345 (fax) - info@bearflydesigns.com

